
Volunteer Opportunity Descriptions 
 

Maintenance “A-Team” 
Core Responsibilities 

1. General home repairs and maintenance (may include painting, installation, minor plumbing/electric, 
moving of items from point A to point B, bed set up, etc.) 

2. Team members will receive requests from our “A-Team” coordinator, Matt Keever.  If you are skilled for 
the job and available, you will be assigned. 

 
Desirable knowledge and skills: 

1. Demonstrate competence in dealing with minor home repairs 
2. Strong in empathy and sensitive interpersonal skills, tact and discretion as occasionally the families will 

be around when you are serving. 
3. Team player 
4. Able to drive or arrange transportation 

 
Screenings 

Pass a criminal background check  
 

 
 

Car Repairs/Maintenance 
Core Responsibilities 

1. General car repairs and maintenance (may include advising on what needs to be done, oil changes, 
ordering parts, etc.) 

2. Team members will receive requests from Michele or one of our women directly.  If you are skilled for 
the job and available, you will be assigned. 

 
Desirable knowledge and skills: 

1. Demonstrate competence in dealing with car repairs 
2. Team player 
3. Able to drive or arrange transportation 

 
Screenings 

Pass a criminal background check  
 

 
 

Cooking Classes 
 (Set up monthly, weekly, biweekly or what fits your life best) 

 
Core Responsibilities 

1. Teaching women how to prepare a simple meal using ordinary inexpensive ingredients.                       
(You may bring the ingredients OR let us know in advance what you need and we will get it for you). 

2. Nurture the women as you cook together, sharing how cooking a homemade meal serves your children 
and provides an opportunity to be together with them. 

 
Desirable knowledge and skills: 

1. Competence in the kitchen 



2. Love and acceptance for women who may not have the expected skills for their age 
 
Screenings 

Pass a criminal background check  
 

 
Lawn and Garden Support/Snow Removal 

 
Core Responsibilities: 

1. Working seasonally to have lawn and playground areas clear of leaves. 
2. Lawn Mowing (weekly or take a month during the year) 
3. Planting and maintaining a vegetable garden if women are interested in learning that skill. 
4. Placing plants, flowers, etc. around the yard seasonally 
5. Teach women to use our snowblower and shovels (or do it during a month of the winter) 

 
Desirable Knowledge and Skills: 

1. General knowledge of lawn mower use (filling with gas, knowing when we need maintenance etc.) 
2. General Gardening Skills 
3. General knowledge of snowblower use (filling with gas, knowing when we need maintenance etc.) 

 
Screenings 
 Pass a criminal background check or come with a team of people 
 

Family Outings 
Core Responsibilities: 

1. Taking a family out for a day or afternoon to do an activity.  (This MAY involve transporting them) 
a. Gosling Sports Activities, Playing at a park, Swimming at the pool, Going to a movie, etc. 

2. Coming into the home to do an activity with a family.  
a. Playing Games, Doing crafts, Playing with toys, taking a walk, etc. 

 
Desirable Knowledge and Skills: 

1. General knowledge of what’s going on around town that families might enjoy 
2. Love and acceptance for families in transition 
3. Outgoing and fun 

 
Screenings: 
 Pass a criminal background check (Adults) 
 

Fundraising 
Core Responsibilities: 

1. Take part in Fundraising Committee’s Bimonthly Meetings 
2. Come with creative ideas for how to raise funds 
3. Do some leg work in asking for donations of goods, services, or cash 
4. Participate in Fundraising Events 

 
Desirable Knowledge and Skills: 

1. Know people and places regionally to reach out to 
2. Creativity and ability to plan events 
3. A desire to raise money to support moms and their children 



 
Screenings: 
 None 
 

Job Searches 
 

Core Responsibilities: 
1. Work one on one with women to identify skills and aptitude for jobs 
2. Help with resume writing and filling out applications 
3. Possibly reach out to employers in the area to see if they would be willing to hire our women 

 
Desirable Knowledge and Skills: 

1. Know “what’s out there” for open positions 
2. How to write a resume or how to use a template highlighting a woman’s skills and abilities 
3. Kind and encouraging—these women often don’t know what they’re good at and what they could 

succeed at. 
 
Screenings: 
 Pass a criminal background check 
 

Cleaning 
Core Responsibilities: 

1. Clean alongside women who don’t know how to do certain tasks yet 
2. Seasonal deep cleaning of home’s shared spaces 

 
Desirable Knowledge and Skills: 

1. Knowing how do clean 
 
Screenings: 
 Pass a criminal background check 
 

Crafts 
Core Responsibilities: 

1. Plan and teach crafts to women or families  (These can be “for fun” or to sell at craft/vendor fairs) 
2. Bring materials needed or request specific materials in advance of scheduled time with families 

 
Desirable Knowledge and Skills: 

1. Where to find inexpensive materials for crafts for women and families 
2. How to create things that the families will enjoy making and could display in their rooms or in our home 
3. Patience and encouragement when working with women and families 
4. How to share how crafting helps you manage stress and enriches your life 

 
Screenings: 
 Pass a criminal background check 
 

Tutoring 
 

Core Responsibilities: 
1. Help with children’s Homework and provide simple lessons in reading and math fact practice 



2. Help women study for driver’s exam 
3. Help women study for obtaining their GED 

 
Desirable Knowledge and Skills: 

1. Ability to help with homework 
2. Ability to follow a simple “lesson plan” for elementary aged children 
3. Ability to develop lessons for High School aged students 

 
 
Screenings: 
 Pass a criminal background check 
 

Childcare 
Core Responsibilities: 

1. Babysit children while mom is at work, Bible Study, counseling, or getting pre approved rest. 
 
Desirable Knowledge and Skills: 

1. Love for children 
2. General knowledge of safety and child development (What activities are appropriate for certain ages) 
3. Willingness to take children outside as weather permits 

 
Screenings: 
 Pass a criminal background check 
 

Supply/Donation Coordinator 
Core Responsibilities: 

1. Organize, label and keep inventory of general supplies (paper products, clothing, toys, things for 
apartments, etc.) 

2. Sort through donations—keeping things that are useful and nice, throwing or taking other items to 2nd 
hand store 

3. Keep track of common supplies that are running low  (toilet paper, hygiene products, etc) 
 
Desirable Knowledge and Skills: 

1. Great organization 
2. Good communication 

 
 
Screenings: 
 Pass a criminal background check 
 

Volunteer Coordinator 
Core Responsibilities: 

1. Scheduling of monthly housesitters, tutors, and special projects. 
2. Communicating with volunteers. 
3. Recruiting volunteers 
4. Support in training volunteers. 
5. Thank volunteers at least quarterly 

 
Desirable Knowledge and Skills: 



1. Organization 
2. Excellent communication skills (electronic, written, and verbal) 
3. A good knowledge of what goes on at Cornerstone of Grace and what the needs are 
4. Able to communicate frequently with our director 

 
Screenings: 
 Pass a criminal background check 
 

Assistant to the Secretary 
Core Responsibilities: 

1. Help the Board Secretary with large mailings (Holiday cards, year-end receipts, etc.) 
2. Write thank you notes 
3. Send birthday cards to volunteers 

 
 
Desirable Knowledge and Skills: 

1. Strong grammar, spelling, and legible handwriting 
2. Creativity in wording 
3. Ability to use a spreadsheet, address labels, mail merge is a plus 

 
Screenings: 
 None 
 
 
If there is something you’d like to do as a volunteer with us that’s not listed, please reach out!  We are 
open to anything that people have a heart to do! 
 
 
 
If you have any questions or concerns about things in the home, please reach out to Nancy or Michele. 
Nancy zimnannie@gmail.com 920-261-8587       Michele  cornerstoneofgrace3@gmail.com  920-285-8378 

mailto:zimnannie@gmail.com
mailto:cornerstoneofgrace3@gmail.com

